
 

 

 

 

 

First, click on the module titled 

“Meeting Minutes” 

Second, click on the year you are 

adding to 



 

 

 

 

 

Third, click on the line titled “Click 

here to Add, Edit, Delete items under 

2010 Financials” or whatever 

year/folder you are working with 

Fourth, click the button titled “Add” 



 

Lastly, you will see a section toward 

the bottom of this page which will say 

“Choose File”, this is where you can 

upload files from your computer to 

the website 


